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1. Int roducti on

1.1 Audience

Panchayats have been mandated for the preparation of Panchayat Development Plan (PDP) for economic
development and social justice utilizing the resources available to them. The PDP planning process must be
comprehensive and based on participatory process which involves the full convergence with Schemes of all
related Central Ministries / Line Departments related to 29 subjects enlisted in the Eleventh Schedule of the
Constitution. Panchayats have a significant role to play in the effective and efficient implementation of flagship
schemes on subjects of National Importance for transformation of rural India. The People's Plan Campaign will
commence from 2nd October to 31st December 2022 for preparing PDP for 2023-24. The campaign initiated
under "Sabki Yojana Sabka Vikas" will be an intensive and structured exercise for planning at Sabha through

convergence between Panchayati Raj Institutions (PRIs) and concerned Line Departments of the State

The GPDP campaign will be an intensive and structured exercise for planning at Sabha level through
convergence between Panchayati Raj Institutions (PRIs) and concerned Line Departments of the State.
Panchayats have been mandated for the preparation of Panchayat Development Plan (PDP) for economic

development and social justice.

The main objectives that drive PDP Portal are:
i. To schedule and manage Special Sabha at Panchayat Level.
ii. To help in Uploading Geo tagged photographs of the Sabha meetings

iii. Provide feedback by the facilitator online about the special Sabha.

1.1.Features

Features are as follows:
Provision to schedule special Sabha
Assigning facilitator to a Sabha
SMS/email-based notifications

l

Al

)l

1 Facilitator Feedback form
1 Provision to upload images
1

Mobile Application (Android) for PDP

1.2 Purpose of this document

The purpose of this document is to briefly describe the operational aspeBt®BfPortalThe document
providesstepwiseinstructions for handling various aspects of the software with visual screersgy and
better understanding. It also describes the error messages encountered while working with the software w
appropriate remedial actions required to be takieyyou.

PDP¢ User Manual Page5 of 100
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1.3 Document Organization

The document is divided in tov€é chapters.

Chapter 1: Introductiong This Chapteintroducesthe document describing the intended audience, purpose
of the document, conventions adopted in the document, references and contact address for reporting the
problems, encountered, if any while using thdta@re or related with this document.

Chapter 2: Brief Overview This Chapter gives an overview of the software with a broad list of features offered
by it.

Chapter 3: Minimum System Requiremen¢sThis chapter provides information about the minimum syste
requirement.

Chapter 4: General/Common Operating Instructiogd his chapter provides instruction on how to invoke the
package.

Chapter 5: Specific Operating InstructioqsThis Chapter provides specific operating instructions for each of
the features ofered by the software. The feature description includes a general description of the feature,
screen description wherever applicabktepwiseinstructions for carrying out theperation, what happens
after the operation is successfully executed, what moa® be done from the current screen and a list of
messages that you might encounter while carrying out the operation.

1.4 Conventions

The document follows the font settings for Chapter Heading;HBedwlings at various levels and text as indicated
below:

¢ Style hl

¢ Style H2
¢ Arial Black, 10t.
Subheading Level 3 ¢ Arial, 10pt., Bold
Body Text; Arial, 10pt.

The labels related to text fields, buttons, icons etc. have been indicated in b&ldocument text.

1.5 References

1. User Manual Template (NBPEO04 version 1.1) prescribed as per NIC Quality Standards.

PDP¢ User Manual Page6 of 100
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2. User Manual Document faaPDR/1.0 (USER MANUAL V1.0).
3. User Manual Document f@8PDR/3.0 (USER MANUARB.J).

1.6 Definitions/Glossary

This section gives a glossary of terms used in the rest of the document.

Abbreviation Expanded Form

GP Panchayat

BP Block Panchayat/Intermediate Panchayat

ZP Zilla Parishad/ Panchayat

DP District Panchayat
GPDP Gram Panchayat Development Plan
BPDP Block Panchayat Development Plan
DPDP District Panchayat Development Plan
GPS Global Positioning System

NIC National Informatics Center

PES Panchayat Enterprise Suite
e-PRI e-Panchayati Raj Institutions

NA Not Applicable

1.7 Problem Reporting

In case of any problem related to the software or to this document, please cogither gpdp.mopr@nic.in

PDPR¢ User Manual Page7 of 100
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2. Bri ef Overview

2.1.Introduction

Panchayats have been mandated for the preparatdrPanchayaDevelopment Plan (PDP) for economic
development and social justice utilizing the resources available to them. The PDP planning ipnostedses
comprehensive and based on participatory process which involves the full convergence with Schemes of all
related Central Ministries / Line Departments related to 29 subjects enlisted in the Eleventh Schedule of the
Constitution. Panchayats have a significant role to play in the effective and efficient implementation of
flagship schemes on subjects of National Impode for transformation of rural India. The People's Plan
Campaign will commence from 2@ttober to 31stlanuaryfor preparing PDP fomext financial yearThe
campaign initiated under "Sabki Yojana Sabka Vikas" will be an intensive and structuree: ésepanning

at Sabhahrough convergence between Panchayati Raj Institutions (PRIs) and concerned Line Departments

of the State

2.2.Features

U Provision to schedule special Sabha meeting i PDP Portal facilitates to schedule Special

Sabha/meeting online to a specific panchayat at State Level, District Level and Block level

U Assigning facilitator to a Sabha i PDP Portal allows creating facilitators foreach Panchayatsill be
appointed by the State. State may consider Community Resource Person (CRPS), tréhadi@tmrs

or other appropriate persons including officials for nomination as facilitators.

U SMS/email-based notifications i PDP Portal has email/SMS based notification facility after

successfully registration of a user in GPDP.

U Facilitator Feedback form i PDP Portal allows providing the feedback by a facilitator after a special

Sabha/meeting online and can upload it on the system.

U Provision to upload images i PDP Portal allows a provision to upload the images that taken during

the special Sabha/meetings. All the images will be Geo tagged and uploaded on the portal with location.

U Mobile (Android) Application for PDP i An android application is available for PDP portal on Google
Play store with the name of GPDP Facilitator report, which allows users to upload the images and upload

facilitator feedback form

2.3. Target Users

PDP software application target following users:

PDP¢ User Manual PageB of 100
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U State Nodal Officers

0 State Nodal officers of Line department

U District based users

i Block based users

U Facilitators (District Panchayat/ Block Panchayat/Gram Panchayat)

U Frontline workers (District Panchayat/Block Panchayat/Gram Panchayat)
U Central Line Ministries

i Citizen

A detailed description of the complete functionality of the software is provided under Modules in PDP as part of
Chapter 5
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3. Mini mum System Requirement

PDP is a web based and mobile based application, the minimum system requirements for accessing the,

3.1.Website

0 Internet Explorer 7.0 + /Google chrome/ Mozilla firefox

0 Internet Connection

3.2.Android Mobile Application

o0 Android Kit Kat+

0 Internet connection with GPS enabled

PDP¢ User Manual Pagel0of 100
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4. Gener al/ Common Operating I nstr

PDP Portak webbased software that assists you to maintain the recordds#r Managementpecial Sabha

schedule, Uploaeld Photographs, Ad&acilitator,and facilitator feedback.

[ SGQa y2¢ f SI Ny PDR®tain the2ptoming seétignk NI (K S

4.1.Getting Started

4.1.1. General Description

1 Enter the URL https://gpdp.nic.in/ in the browser.

1 Click Go.

1 The home page appears.

"8 Languages v I #) Login ]

o PANCHAYAT DEVELOPMENT PLAN @ E
i, ~—— sabki Yojana Sabka Vikas —
. v A

% Government of India
Ministry of Panchayati Raj and Ministry of Rural Development

Figure 1 PDP home page

= Login
1 Click on the Login button.

ucC
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"B Languages ~ *) Login

fAYEG
g‘y\\ PANCHAYAT DEVELOPMENT PLAN
&, Sabki Yojana Sabka Vikas v
vv?‘ Government of India b= (4
¥ Ministry of Panchayati Raj and Ministry of Rural Development

Login

A r your Passwe rd
Ic empg & ha Answe
e

Figure 2: PDP login page

1 Enter the user name and password(If user have the password) into the text box and enter the captcha
and login into PDP Portal.

1 If password is not known, click on the Forgot password link

Forgot Password

D Enter your Phone Number

i kap < Captcha Answer

Figure 1: Forgot Password link

Click orthe getOtp button and An OTP would be sent to user mobile aralboxwhich will be activated for

next 30 minutes. Post entering the OTP, it will redirect user to changes the password for PDP portal

PDPR¢ User Manual Pagel2of 100
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Forgot Password

Mote: Please enter OTP Sent on Registered Mobile Number or Email Id

a, Enter OTP

o

Figure 2: Enter OTP Screen

Enter the received OTP and Captcha code. Click on the Submit button and change password screen will be

appeared. Both new password and confirm password field should have the same password.

4.2. Supporting Documentation

When you open the home page of the PDP by using the https://gpdp.nic.in, there is a section named

Downloads. This section consists of several links, these links enable you to better understand the PDP.

PDP¢ User Manual Pagel3of 100
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5 Modul edDPPIi n P

5.1.User Management

A User management in PDP offers a very flexible role-based system that allows each user to adopt multiple
roles in the system as per their individual requirements. Levels of users in PDP Application is:
o State Nodal Officers
o Entity Based User
A Land Region
1 District Officials
1 Block Officials
A Panchayat Hierarchy
1 District Panchayati Raj Officer
1 Block Panchayati Raj Officer

o State Nodal Officers of Line departments

5.1.1.State Nodal Officers

State Nodal Officer of a respective state can create the users on the below mentioned hierarchies.

A Land Region User Creation

A Local Body Type User Creation

A Nodal Officer of line department User Creation at state level

Create Users

User Creata For Solact
District'Block (Land region Hierarchy) mm
ZP/BP (Panchayat Hierarchy)
Figure 5: User Create For

If user selects the Land region,then user would be able to create the users on the land region based
hierarchies and if user selects the Panchayat hierarchy (ZP/BP) , then user will be able to create the users on

the panchayat level hierarchies.

PDP¢ User Manual Pagel4of 100
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NOTE: If a user follows land region hierarchy or Panchayat level hierarchy then he/she should follow the same

hierarchy and vice i versa. User are not allowed to mix these two categories while creating the users for a

state/district/block.

Land Region User Creation:

1 After selecting the user create for as District/Block, it will ask for the user located at:

i The State Nodal officer can create user at both level i.e. District as well as at Block level

Create Users

User Create For

District/Block v
User Located At Select -
Select

Block

Figure 6: User registration page

District Officials

A After selection of the User Located at District, System will ask for the Yper T

A District Officials; Officialwho will be appointed at a district level

Create Users

User Create For

District/Block (Land region Hierarchy) v
User Located At Diistrict -
User Typa Select w

District Official mm

Figure 7: User Registration Page - User Type (District)

- State user can create the District official for all the districts in a single go.

- Only 1 user is allowed forraspectivedistrict.

PDP¢ User Manual Pagel5of 100
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- ffanyadk GS gl yda G2 ONBFGS Fy2dKSNI dzarBustbel G RA & NJ

deactivatal first and then only new user can be created.

Create Users
User Create For

District/Block -

User Located At District T

User Type District Official M

Action Entity Name User Name Designation Email Id Mobile No

AJMER
ALVWAR
BANSWARA
BARAN

BARMER

Figure 8: District Official for all districts

9 Basic details like User name, Designation, email id and mobile number would be entered for creating a
new officer.
1 Mobile number is unique key for identifying a unique record.

0 Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Calact v

s B

Figure 9: Mandatory Field message

U If user fills all the details except mobile number or leave any other mandatory field as blank then above
message would be displayed.Thus, user needs to enter all the mandatory fields required along with

the mobile number while creating an officer.

BlockOfficials

Users foBlock levelcan be created by a state nodal officer directly, State nodal officer need to select Distri¢

from the UselLocated atlrop downasBlockOfficial

PDP¢ User Manual Pagel6 of 100
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Create Users

User Create For

District/Block Y
User Located At Block v
User Type Block Official M
District Selact M

Cove [ aoe

Figure 30: Creating the user at Block level

After selection of the User LocatedBibck, drop down for selecting the designation shall be available on the

screen
1 Block Officialg Official will be appointed at a Block level

State user can create the Block offisifalr all the Blocksvithin a districtin a singlego. All the mandatory

details need to be filled.

Note: *Only 1 user can be created the single entitylf any state wants to create another user at block
2FFAOAL € Qa f S gbdtbe dedck&e firss, &ntl theh bnfyThewdzseSchid be created.

Create Users

User Create For

District/Block N
User Located At Block T
User Type Block Official M
District ALWAR M
Action  Entity Name User Name Designation Email Id Mobile No
v BANSUR
BEHROR
KATHUMAR
KISHANGARH BAS

Figure 41: Block level User Creation

PDP¢ User Manual Pagel7 of 100
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1 Basic details like User name, Designation, email id and mobile number would be entered for creating a

new officer.

1 Mobile number is unique key for identifying a unique record.

i Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Solact M

Figure 12: Mandatory Field message

U If user fills all the details except mobile number or leave any other mandatory field as blank then above
message would be displayed.Thus, user needs to enter all the mandatory fields required along with
the mobile number while creating an officer.

Panchayat hierarchypeUser Creation:

State nodal officer can create tlemtity-basedusers for the local body typee.,based on the Panchayat
based hierarchy.

Designated users at RLB level can be created by the state nodal officer ugiagmthayat hierarchyser
creation type

District Panchayati Raj Offi¢@PRO)

U State Nodal officemustselect the User create for ZBPP(Panchayat Hierarchgsin the below figure

Create Users

User Create For ZPIBP (Panchayat Hierarchy) w

User Located At R \
District Panchayat b

User Type

[ Select ]
trict Panchayati Raj Officer) - PDP
(District Panchayati Raj Officer) - ZPDP mm
DPRO (District Panchayati Raj Officer) - EPDP
DPRO (District Panchayati Raj Officer) - GPFDP

Figure 13: Panchayat hierarchy Type User Creation , located at District Level

PDP¢ User Manual Pagel8of 100
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U After selecting the User Create for as ZP/BP, Level of the user neel@tb &sescan be created at

District Panchayat level and Block/Intermediate Panchayat level only

Create Users

User Create For

ZP/BP (Panchayat Hierarchy) w

User Located At Intermediate Panchayat b

User Type Select -
BPRO (Block Panchayati Raj Officer) - PDP mm
BPRO (Block Panchayati Raj Officer) - BPDP

BPRO (Block Panchayati Raj Officer) - GPDP

Figure 14: User Created at for Panchayat hierarchy Type User Creation , located at Block /intermediate Level

U Usesfor District Panchayati Raj Officer logi#n be created at District Panchayat level.

U Once State nodal officer selecny of theDPRQuser typethen all the districts Panchayat beloing
to that state would get listed down

U Details likeusername designation, email id and mobile number would leptkas part of DPRO user
creation.

U Mobile number field is a unique field which would be used for login into the PDP application.

0 Now you may gher createone DPRO level offic orro D Panchayat Ra Ofice) - FOF ) for managinga
single District Panchayat (aDBlock panchayatassociated Yy R aliGiiaf ®anchayawsssociated,

or you maycreate multiple DPRO level officexsdistrict levelfor managing a single District

Panchayat
0 DFRO(Dmuict Panchaystl Ra) Officer) - 2P0F - To managelistrict/zilla panchayat of the district
0 DPRO(Deuet Panchayatl Ral Officer) - 8207 - To managaell Block pachayats of tht district
0 DPRO (Diuic Panchayat Rl Office) - GP0F - T manageall Gram Panchayats of ahdistrict

PDP¢ User Manual Pagel9of 100
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Create Users

User Create For ZP/BP (Panchayat Hierarchy) v

User Located At District Panchayat v

User Type DPRO (District Panchayati Raj Officer) - PDP
Action®  Entity Name User Name * Designation * Email Id * Mobile No *
O AHMADABAD
0 AMRELI
O ANAND
0 ARVALLI
0 BANAS KANTHA
Figure 15: DPRO User Creation at State Level
U0 Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Celect M

o EEE

Figure 16: Mandatory Field message

Depending on the DPR@er type selection you are now only allowed to cregither asingle user
type per district Panchayate., 0o (Deule Panchayai Ra Officer) - POF or multiple DPRO at same level i.e.,

51l Raj Officer) - ZF , DPRO (District Panchayati Raj Officer) - BPDP and DFRD (District Panchayati Raj Offices

If ausertriesto createa mix of above explainddPRQype to an existing ZEhen below mentiaed
warning message will appear and it wél’oke the user actioto createa mix of differentdistrict

Panchayati raj officer on the same district Panchayat.

PDP¢ User Manual Page20of 100
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Already Exist

Entity User Already Exist for this User Type

Figure 17: Warning message for creating another DPRO User  type at same district

BlockPanchayati Raj OfficeBPRO)

U Block Panchayati Raj Officer will be created atBloek/Intermediate Panchayat level.

U Once State nodal officer selects the user type as BPRO, all the districts Panchayat belongs to state
would be made available in a subsesqu drop-down menu to select from,

U After selection of the ZP, all the intermediate Panchayat would get listed tlmwn

U Details likeusername designation, email id and mobile number would be kept as paBP&O user
creation.

U Mobile number field is a unige field which would be used for login into the PDP application.

U Now you may either create orf8PRO level officer 5Fae Eeck Fanchagati fa) Dfices) - FLE ) for managing a
singleBlockt I y OK I & I afil GranmyPanchajia@siociatedor you may create multipl8PRO
level officers ablock/intermediatelevel for managing a singldock/intermediatePanchayat

0  BPROEeck Panchapali B Officer) - 8707 - T manage a Block panchaysithe block

O EPRD Bk Panchagat e Oficer - GFDF - To manage all Gram Panchayats aftthlock

PDPR¢ User Manual Page21of 100
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Create Users

User Create For ZP/BP (Panchayat Hierarchy) v

User Located At Intermediate Panchayat w

User Type BPRO (Block Panchayati Raj Officer) - PDP v

Zila Panchayat AHMADABAD v
Action®  Entity Name User Name * Designation * Email I1d * Maobile No *
0 BAVLA
D DASKROI
0 DETROJ RAMPURA
0 DHANDHUKA

Figure 18: BPRO User Creation at State Level
U Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Solact M

Figure 19: Mandatory Field message

Depending on th&PRO user type selection you are now only allowed to create either a single user

type perBlock/intermediatePanchayat i.e 7770 [Fack Fanchayati Raj Officer) - FOF or multiple BPRO at same

level i.e., BPRO (Block Panchayati Raj Officer) - BPDP  BPRO (Block Panchayali Raj Officer) - GPDF

If a usettries to create a mix of above explainBBRO type to an existirBP then below mentioned
warning message will appear and it will revoke the user action to create a mix of different district

Panchayati raj officer on the same district Panchayat.
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Already Exist

Entity Users Already Exist for other User Type

Figure 20: Warning message for creating another BPRO User type at same block/intermediate

Manage DistrictOfficial/District Panchayat/ BlockOfficiall Block Panchayat Users

T

Already createcentity-basedusers can be modified by the state nodal officer. Basic detaiie

updated like

0 Updatingof Designation

U Change ofisername

U Updatingof email id

U Updatingof phone number

U User can beleactivated [n case of person is not part of PDP campadgml)canbe activated
again

U State nodal officer can also search for any user by using the Searchddser
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Manage District/Block Users

Show 10 v entries Search:
Action
Mobile Entity
S.No User Name No Designation Type Entity Name User Type Update Activate/Deactivate

1 JVRAIGOR 7567013553 TDO Intermediate ABDASA BPRO (Block 24 b4
Panchayat Panchayati Raj
Officer) - PDP

2 D. D. Shah 8130393783 Dy DDO District AHMADABAD DPRO (District 24 b4
Panchayat Panchayati Raj
Officer) - PDP

3 5 D Tabiyar 9727093100 PO CUMTDO, Intermediate AHWA BPRO (Block 4 x
AHWA Panchayat Panchayati Raj
Officer) - PDP

4 B G Rajput 9925223645 TDO Intermediate AMIRGADH BPRO (Block 4 x
Panchayat Panchayati Raj
Officer) - PDP

Figure 21: Manage User Management

Nodal Officer of line department User Creation

1 State Nodal Officer is also responsible for the creation of nodal department officer for line departments

& Department Nodal Officer User
in a state usingA

91 State Nodal officer will further appoint front line officials for the respective line departments created at

district, block and village level usingA

1 Nodal department officer of line department can also add the front line workers belonging to their

department.

While aeating linedepartment User:

1 40+ participating line department users can be created in a single go by the state nodal officer.
91 Details like Username, Designation, email id and phone number details will be required.
1 More than one state nodal officer of a line department can be created.

1 Mobile number field is a unique field which would be used for login into the PDP application.
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Create Department User
Action  Department User Name Designation Email Id Mobile No
Department of Agriculture
Department of Animal

Husbandry and Dairying
Department of Chemicals &
Petrochemicals

Department of Drinking Water

Department of Education

Department of Finance

Figure 22: Creation of line department state nodal officer

U Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Coloct M

Figure 23: Mandatory Field message

Manage Department Users:

9 State nodal officer can either view or modify the existingated line department state nodal officer.
91 Details likeUsername Designation, email id and phone number details can be updated.
9 State Nodal Officer can either activate or deactivate the user based on their availability in PDP

campaign.

PDP¢ User Manual Page25 of 100




N

Panchayati Raj User ManuaPanchayat Development Plan
Manage Department Users
Show 10 v entries Search:
Action
5.No State Name User Name Department Designation Mobile No Update Activate/Deactivate
1 RAJASTHAN Ashutosh Department of Finance DBA 4888883888 (E3 »x
2 RAJASTHAN Sanjay Department of Agriculture Dept Agriculture 7999999999 £ x
3 RAJASTHAN Amun Gavhane Department of Agriculture 5453463634 (E3 »
4 RAJASTHAN deptagriculture Department of Agriculture deptuser 9BBBTTTT66 & »
h RAJASTHAN sudhansu1 Department of Education divisional head 1234561234 (3 »

Figure 24: Manage Department state nodal officer

5.1.2.Department Nodal Officer

In PDP portal, department nodal officer can login into the system and can perform the mentioned tasks.
I Can create the line department nodal officers at the district and block level.

1 Can add the frontline worker details belong to their department at ZP, BP and GP level

CreatelLine Departmentsers
9 Creation of user at district level

o0 User can be created at both levels i.e., at district as well as at block
& User Management

Figure 25: User Management inside menu of Department nodal officer of a state

9 After click on the User Management lirdkeatescreen will appear

9 User Need to click on the Create User and then system will ask for theCtésse for

Create Users

User Create For Selact M

Select
R — [one [ o

Figure 26: Nodal officer Creation at different level
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9 After selection of User create for, system will ask about the user located at

9 As user clicks on the drop dowmo values will be availabliee., Districts and Blocks

Create Users

User Create For

District/Block M

User Located At Select N
District m :
Block

Figure 27: User Located at
Users can either selects the District and Block,
As per selection of Districts, all available districts based on land region will be listed down.

User can create the nodal officers of line departments at desired location.

= =/ =4 =4

As per Selection of Block, system will ask to first select the district and based on the selection, all tk
block available in the district based on land region will be listed down in the drop down.

9 User can select the multiple blocks and create the noffaders of line department in a single go

9 Details likeusername designation, email id and mobile number would be kephastime ofuser
creation.

1 Mobile number field is a unique field which would be used for login into the PDP application.

Create Users

User Create For

District/Block M
User Located At District -
User Type District Official -
Action Entity Name User Name Designation Email Id Mobile No
AJMER
ALWAR
BANSWARA

BARAMN

BARMER

Figure 28: Nodal Officer creation of line department at district level
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Create Users

User Create For District/Block v
User Located At Block M
User Type Block Official M
District

JAIPUR v

Action Entity Name User Name Designation Email Id Mobile No

AMBER
BASSI
CHAKSU
DuUDU

GOVINDGARH

Figure 29: Nodal Officer creation of line department at Block level

U Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For Salact M

Figure 30: Mandatory Field message

Manage Users:

9 State nodal officer of a line department can either view or modify the existing created line
departmentdistrict/Blocknodal offices.

9 Details likeUsername Designation, email id and phone number details can be updated.

i State Nodal Officeof a line departmentan either activate or deactivate the user based on their

availability in PDP campaign.
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Manage District/Block Users

Show 10 v entries
SNo |: State Name User Name
1 RAJASTHAN Abhishek

Showing 11to 1 of 1 entries

Search:
Action
Update Activate/Deactivate
& x

Figure 31: Manage Nodal Officer of line department at District/Block level

Frontline Workers:

9 State nodal officer of a linelepartment can also add details of frontline workers of their

department.

9 District/Block level officials can also add the frontline workers at the didbtimtk and at

Panchayatevel.

1 Details likeusername designation, email id and mobile number woulel kept as the time of

adding the user.

Create FrontLine Worker

User Name * Designation™*

Enter Name

Action

Enter User EMail

(e [ o o |

Figure 32: Create Frontline worker from Line department state nodal officer

0 Name, Designation, mobile number and email id are mandatory fields.

Create Users

User Create For

Figure 33: Mandatory Field message

Cove [ oo Lo
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Manage FrontLine Worker

Show 10 v entries
Label.S.No. User Name Designation Mobile No
1 Alpha dpro 9999999999
2 Mukesh Junior Consultant 9696969696
3 ashish ashish1 9878548561
4 rahul rahul1 5465456555

Email Id
alpha@gmail.com
mukesh@nic.in
as{@gmail.com

rah@gmail com

Figure 34: Create Frontline worker from Block level official of line department

5.1.3.District Officials

District officials in PDP portal are responsible for creation of:
1 Block Officials

BlockOfficials

Search
Action
View Update
@& &
@ &
@ &
@ &

Users foBlock levelcan be created by state nodal officer directly, $tabdal officer need to select
District/Block from the User Created for drop down and User located at Block

Create Users

User Create For District/Block (Land Region Hierarchy)

User Located At Block

User Type Select

Select
Block Official

Figure 35: Creating the user at Block level

After selection of the User Located at Block, it will ask for the designation.

- Block Officialg Official will be appointed at a Block level

- State user can create the Block official for all the Blocks in a single go.

- Only 1 user can be created.
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deactivatel first, and then only new user can be created.

Create Users

User Create For

District/Block -
User Located At Block v
User Type Block Official M
District ALWAR R
Action  Entity Name User Name Designation Email Id Mobile No
= BANSUR
BEHROR
KATHUMAR

KISHANGARH BAS

Figure 36: Block level User Creation from district level

I Basic details like User name, Designation, email id and mobile number would be entered for creating a

new officer.

1 Mobile number is unique key for identifying a unique record.

U Name, Designation, mobileumber,and email id are mandatory fields

Create Users

User Create For Calact v

s B

Figure 37: Mandatory Field message
U If user fills all the details except mobile number or leave any other mandatory field as blank then above

message would be displayed.Thus, user needs to enter all the mandatory fields required along with

the mobile number while creating an officer.

Manage Users
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U District level officials can manage already created block level official.
U Mobile number, Username, designation, and email id will be updated

U User can be activated and deactivated as per the availability in PDP campaign

Manage District/Block Users

Show 10 w entries Search:
Action
Mobile Entity Entity User
S.No User Name No Designation Type Name Type Update Activate/Deactivate
1 Shivaprasad Naik 9765257009 Block Development Block BARDEZ Block & x
Officer,Bardez Official
2 Krishnakant 9422640878 Block Development Officer, Block BARDEZ Block & ™
Pangam Bardez Official
3 Shrikant Babi 9421257585 Block Development Block BICHOLIM Block I x
Pednekar Officer,Bicholim Official
4 Shrikant B. 9421257585 Block Development Officer Block BICHOLIM Block & o~
Pednekar Bicholim Official
5 Manesh H Kedar 9767240186 Block Development Block PERNEM Block (& x
Officer,Permnem Official

Figure 38: Manage Block level users

5.1.4.District Panchayati Raj Officer (DPRO)

The following District Panchayati Raj Officer (DPRO) in PDP portal are responsible for creation of Block

Panchayati Raj Officer at Block/intermediate Panchayat level

Block Panchayati Raj Offi(BPRO)

U Once State nodal officer selects the user type as BPRO, all the districts Panchayat belongs to state
would get listed down

U After selection of the ZP, all the intermediate Panchayat would get listed down

U Details like username, designation, email id and mobile number would be kept as part of BPRO user
creation.

U  Mobile number field is a unique field which would be used for login into the PDP application.
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U Now you may either create one BPRO level offi(#" Fedk Pancapaiina e - P58 ) for managing a

aAy3atsS . t201 tryOKIeald FyR AdGQa it DNIY tlhy

level officers at block/intermediate level for managing a sifjpek/intermediate Panchayat
0  BPRO Bk Panchayali Ra) Oficer) - BPDP - TO manage a Block panchayat of the block

O HPRO Bk Panchapal e Ofieer) - GP0P - To manage all Gram Panchayats of that block

Create Users

User Create For ZP/BP (Panchayat Hierarchy) v

User Located At Intermediate Panchayat v

User Type BPRO (Block Panchayati Raj Officer) - BFDP v

Zila Panchayat

ALIGARH v
Action®  Entity Name User Name * Designation * Email Id * Maobile No *
0 AKRABAD
O ATRAULI
O BIJAULI
0 CHANDAUS

Figure 39: BPRO User Creation from district level

Manage Users

1 Already created entity-based users can be modified by the district nodal officer. Basic details can be
updated like
0 Updating of Designation
Change of username
Updating of email id

Updating of phone number

o O O o

User can be deactivated (In case of person is not part of PDP campaign) and can
activated again

o District nodal officer can also search for any user by using the Search User bar
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Manage District/Block Users

Show 10 v entries Search
Action
Mobile Entity
S.No User Name No Designation Entity Type Name User Type Update Activate/Deactivate
1 Maulik Desai 8200782885 TDO Intermediate BAVLA BPRO (Block 4 x
Panchayat Panchayati Raj Officer)
- PDP
2 Dr Pankajkumar J 8160034062 TDO Intermediate DASKROI BPRO (Block 4 x
Mahida Panchayat Panchayati Raj Officer)
- PDP
3 Dineshbhai 9825923700 TDO Intermediate DETROJ BPRO (Block I x
Gobarbhai Desai Panchayat RAMPURA Panchayati Raj Officer)
- PDP
4 Bhupeshkumar 9173335555 TDO Intermediate DHANDHUKA  BPRO (Block s x
Liftwala Panchayat Panchayati Raj Officer)
- PDP

Figure 40: Manage User Management

5.2. Facilitator Management

Facilitators for each Panchayats will be appointed by the State/District/Block user. State may consider
Community Resource Person (CRPSs), trained Social Auditors or other appropriate persons including officials for
nomination as facilitators. The facilitators for each Sabha will be required to undertake following activities on
priority basis:
I Carry out a survey under Mission Antyodaya (MA)
1 Facilitate the special Sabha for PDP on the designated day
1 To ensure Community Mobilization including vulnerable sections like SC/ST/Women during the Sabha.
The village organizations/SHGs may be supported to present before the Sabha, a poverty reduction
plan which may after deliberation may be incorporated in the PDP planning process.
1 Submit a report regarding the conduct of the Sabha on the portal.

1 Coordinating with frontline staff of participating ministries/departments.

Flow of Facilitators
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Facilitators would be created by the State nodal officers, District (District OfficialssDPRO) and Block level
Authority (Block Officials/BPRO) by logging into PDP Portal using their login credentials by entering the basic
details such as Name, Designation, Mobile Number and Email ID.

The moment facilitator details would be entered into the portal, users would be created for each facilitator and
SMS would be sent to each one with login ID and Password details.

Login ID would be the Mobile number of the facilitator and no two facilitators can have the same mobile number.
One or more facilitators can be registered for each District, Block and Gram Panchayat but only one can be

mapped at the time of scheduling the Sabha.

1 State Nodal Officer can login into PDP portal and register the Facilitators at the district level, Block
Panchayat level and at Gram Panchayat level

9 District Officials / DPRO can login into PDP portal and register the Facilitators-

0  DOFRD(Dewic Panchayai Raj Oficer) - GRDP - gt his/her Gram panchayats falling under different blocks in a
district

o] R st Panchayati Ra) Officer) - BRDP - at his/her block panchayats falling under a district

0 trict Panchaysd Raj Of POF - at his/her own district level

o] - fict Panchayatl FRa) Officer - FOP - at his/her own district level, Block Panchayat level and at Gram

Panchayat level

1 Similarly, Block level authority (Block official/BPRO) can login into the portal and register the facilitators-

O BFRO Bk Panchayall e Oficsr - GEDE - gt his/her Gram panchayats falling in a block
o [FR kFa i Faj Ofices) - EFDF - gt his/her own block level
o B kPa #Ra] Ui - FUZ - at his/her own Block level and at Gram Panchayat level

If the facilitator(s) are registered by:
U State level user, then those facilitators will be only visible to that state user only in their facilitator
management
U District level user, then those facilitators will be visible to that district user only in their facilitator
management
U Block Level user, then those facilitators will only be visible to that block only in their facilitator

management
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Hence, while scheduling Sabha for any Panchayat, all the facilitators created at different State, District, Block
and Gram Panchayat and which are mapped to different entities (district/block/gram panchayat) would be
populated in the list for selecting as the Facilitator.

Hence, while scheduling Sabha for any Panchayat, all the Facilitators created at the District, Block and Gram

Panchayat would be populated in the list for selecting the facilitator.

5.2.1.Facilitator Management by State Nodal Officer

1 State Nodal Officer is also responsible for the creation of Facilitators at the District, Block and Gram
Panchayat level within a state. .

1 More than 1 facilitator can be created for a district/Block by clicking the + sign

Add Facilitator

Facilitator Located At District Panchayat o

Map Entity With Facilitator * User Name * Designation * Email Id Mobile No * Action

AHMADABAD -
AMREL &
ANAND

ARVALLI

DARIAC L ARTLIA

Figure 41: Create Facilitator at Different Levels

Create Facilitator
9 Facilitators can be created at tZ# BP and at GPevel

1 As per selection of distridevel all the district available based a@mosenland region/Panchayat

hierarchy will be listed down in the drajown.
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